MyHHIHTATBEHOE OFOKETHOE OIIKOIbHOE 00pa3oBaTeIbHOE YUPEKICHUE IETCKUN Cajl
«Pagyra» p.n.Mokian
(MBAOY n/c «Pamyray)

YTBEPXAIO:
3asenyroumit MBJIOY n/c «Pamyra»

I'.A. KpuBo3yboBa

01.11.2022r.

IHOJIUTHUKA

00padoTKHu nepcoHaJbHbIX JaHHbIX MBJIOY n/c «Paxyra»

1. O0uue moJ10:xeHU A

1.1. Hacrosimiast monutuka o0padoTKu nepcoHanbHbiX qanHbix MBJIOY n/c «Panyray (nanee
— ITonuTHKa) onpenenser 1eau 00pabOTKH MEPCOHANBHBIX JaHHBIX, KATCTOPUH U ITEPEYCHD
00pabaThIBaEMBbIX IEPCOHATLHBIX JIAHHBIX, KATETOPHH CYOHEKTOB, IEPCOHAIIbHBIE JaHHBIC
KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU UX 00paOOTKU U XpaHEHUSs, TOPSIIOK
YHUYTOXKCHUS MTEPCOHATBHBIX TAHHBIX IMPHU JOCTIKCHHUH IIETICH HX 00paOOTKH WU TIPH
HACTYIUICHMH HHBIX 3aKOHHBIX ocHOBaHui B MBJIOY 1/ ¢ «Paayra» (manee — JleTckwii can).

1.2. JlokanpHBIC HOPMATUBHBIC AKTHl M HHBIC JIOKYMEHTBI, PETJIAMEHTUPYIOIIHE 00padOTKyY
MEPCOHANILHBIX JIaHHBIX B JIETCKOM camy, pa3pabaThIBatOTCS C yU€TOM MOJIOKCHHU I
Ilonntuku.

1.3. JletictBue [lomuTuku pacripocTpaHseTcs Ha MEPCOHAIbHBIC TAHHBIC, KOTOphIe [leTckuit
can oOpabaThIBaeT ¢ UCIOIB30BaHNEM U 0€3 UCIIOIb30BAHUSI CPEICTB aBTOMATH3AIUH.

1.4. B ITonuTHuKe UCTIONB3YIOTCS CICAYIONINE TTOHSATHS

e TEPCOHAJBHBIC TaHHBIE — JIF00ast HH(OPMAIHSI, OTHOCSIIASCS MPSIMO HIIH KOCBEHHO
K ONpeJIeJICHHOMY WX ONpeiesisieMoMy (pH3ndecKoMy iy (CyObekTy
HePCOHATIBHBIX JTAHHBIX);

e TEPCOHAJBbHBIC TAaHHBIE, Pa3PELICHHBIE CYyObEKTOM MEPCOHATBHBIX TAHHBIX JJIS
pacIrpocTpaHeHus], — IEPCOHAIBHbIC JAHHBIE, JOCTYI HEOTPAHWUYCHHOTO KpyTa JIUI]
K KOTOPBIM IIPEJOCTABJICH CYOBEKTOM MEPCOHANBHBIX JAHHBIX MTyTEM a4yl
coryacusi Ha 00pabOTKy NMEePCOHATBHBIX JaHHBIX, Pa3pEeIICHHBIX CyObEKTOM
MEPCOHANBHBIX JTAHHBIX U PACIPOCTPAHEHHS B MTOPSAKE, IPEyCMOTPEHHOM
denepanbabiM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);



e OIlEpaTOp NEPCOHATBHBIX JAaHHBIX (omeparop) — JleTckuii caj — PUINUECKOE JUIIO,
CaMOCTOSITENILHO M COBMECTHO C IPYTUMH JIMIIAMH OpTraHu3yrolee u (1in)
ocylIecTBIsiolIee 00padoTKy MEPCOHANBHBIX TAHHBIX, OMPEIEIONIee LEeIH
00pabOTKH MEePCOHABHBIX JaHHBIX, COCTAaB MEPCOHAIBHBIX TAHHBIX, TOAIEKAINX
00paboTke, neiicTBHs (OMepaliuu), CoBepIacMbIe ¢ MEPCOHATBHBIMU TaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JeiicTBUE (OMeparysi) Ui COBOKYITHOCTh
nerictBuid (omeparuii) ¢ nepcoHaIbHBIMU JaHHBIMU C HCIIOJIB30BaHUEM U 0e3
UCTIOJIb30BaHMsI CPEJICTB aBTOMATHU3AllMH, BKIIFOUYasi cOOp, 3aIuCh,
CHCTeMaTH3allMI0, HAKOIUICHUE, XpaHeHHE, YTOuHeHHE (0OHOBJICHHE, H3MEHEHHUE),
U3BJICUCHHUE, UCIIONB30BaHKE, iepeiady (pacnpocTpaHeHue, IPeI0CTaBICHHUE,
JIOCTYII), 00e3IMYrBaHue, OJOKUPOBAHUE, yIAJICHUE, YHUUTOKCHNUE;

e ABTOMAaTH3HMPOBaHHAas 00pabOTKa MEePCOHATBHBIX JAHHBIX — 00paboTKa
MEPCOHANIBHBIX IaHHBIX C TOMOILBIO CPEJICTB BHIUMCIIUTENBHOW TEXHUKU,

e pacmpoCTpaHEHHE NMEPCOHATBHBIX JAHHBIX — JICHCTBUS, HANIPaBJICHHbIC HA
PacKpBITHE MTEPCOHATBHBIX JTAHHBIX HEOMPEIeICHHOMY KPYT'Y JIUII,

e TpPEJOCTaBJICHHE MEPCOHATBHBIX TAHHBIX — ACHCTBHS, HAIIPABICHHbBIC HA PACKPBITHE
NEPCOHAIBHBIX JIAHHBIX OMPEACICHHOMY JIUIY WIH ONPEACICHHOMY KPYTY JIUII,

e OJOKHMpOBaHME NMEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0padboTku
MEPCOHATBHBIX TAHHBIX (32 HCKIFOUCHHUEM CIIyYaeB, eciii 00paboTka HeoOXoauma
JUISl YTOYHEHHS IEPCOHATIBHBIX JIAaHHBIX);

e YHHUYTOXXCHHE TIEPCOHAIBHBIX TaHHBIX — IEHCTBHSA, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCSI HEBO3MOXKHBIM BOCCTAaHOBUTH COJIEPKAHUE MEPCOHATBHBIX JIaHHBIX B
UH(OPMALIMOHHON CUCTEME MEPCOHANBHBIX JJAHHBIX U (WJIH) B PE3yJIbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepHAIbHBIE HOCHTENH MTEPCOHATBHBIX JTaHHBIX,

e 00e31MYMBaHUE NEPCOHANIBHBIX JAaHHBIX — JIEUCTBUSA, B Pe3yIbTaTe KOTOPHIX
CTaHOBHTCS HEBO3MO)KHBIM 0€3 HCII0JIb30BAaHUS IOMOHUTETbHON HH(POpMAIIUN
OIPEENIUTh MPUHAIIEKHOCTh MEPCOHATIBHBIX TAHHBIX KOHKPETHOMY CyOBEKTY
MEPCOHANIbHBIX JaHHbIX;

e uH(pOpMaIMOHHAS CUCTEMA IIEPCOHANBHBIX JJAHHBIX — COBOKYITHOCTh
coaepkanuxcsi B 6a3ax JTaHHBIX NEPCOHANBHBIX JaHHBIX H 00ECTICUYMBAIOIINX HX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHUI U TEXHHYECKUX CPEJICTB,;

e TpaHCIpaHUYHas Mepejiaya MepCOHANbHBIX JaHHBIX — Iepeiadya MepCOHaIbHbIX
JAHHBIX Ha TEPPUTOPHUIO MHOCTPAHHOI'O TOCYAAPCTBA OPraHy BJIACTH
MHOCTPAHHOT'O TOCY/IaPCTBA, HHOCTPAHHOMY (DU3UYECKOMY JIHITY HITH
MHOCTPAaHHOMY IOPHINYECKOMY JIMILY.

1.5. Jlerckwuii cax Kak onepaTop MepcoHaIbHbIX JaHHBIX 00s3aHa:

1.5.1. CoGmoiaTh KOH(MUACHINAIBHOCTD EPCOHATBHBIX JAHHBIX, 8 UMEHHO HE
pacnpocTpaHsATh NEPCOHANIbHBIE JaHHBIE U HE MepeIaBaTh UX TPETHUM JIMLaM 0e3 cOorjiacus
CyObeKTa MepCOHAIBHBIX JAHHBIX WM €r0 3aKOHHOT'O MPEICTABUTENS], €CIIM HHOE HE
IIPELYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecneunTh CyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTaBUTENIAM
BO3MOXKHOCTH O3HAKOMJICHHS C TOKYMEHTaMHU U MaTepuaiaMi, COJEPKAIIMMH UX
MIePCOHAITLHBIC TaHHBIC, €CJIM NHOE HE TIPETyCMOTPEHO 3aKOHO/IaTEIbCTBOM.

1.5.3. Pa3psacHATH CyObeKTaM MEepCOHAIBHBIX TAHHBIX, UX 3aKOHHBIM IIPEICTABUTEISIM
FOPUINYECKHE MTOCIIEICTBUS OTKA3a MPEJOCTABUTH IEPCOHAIIBHBIE JAHHBIE.



1.5.4. bnokupoBaTh UM YAAIATh HEMPAaBOMEPHO 00pabaThiBaeMble, HETOUHBIC
MEePCOHANLHBIE JaHHBIC TUOO0 00ECTICUUTh UX OJIOKMPOBAHUE WIIW yIaJICHUE.

1.5.5. Ilpekpatute 00pabOTKy U YHUUTOXKUTH MU 00€3TUYUTh IIEpCOHANIbHBIE JaHHBIE JIN00
o0ecreyuTs peKpamieHue oOpadoTKH U YHUUTOXKEHUE WIIH 003 TMIMBAHNE TTEPCOHATBHBIX
JAHHBIX MPHU TOCTHXKEHUU 1IeTT UX 00pabOoTKH.

1.5.6. IIpekparuts 00pabOTKY NMEPCOHATBHBIX JAHHBIX WA 00CCIICYUTD MIPEKpaIeHIE
00pabOTKH MEePCOHAIBHBIX IAHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX TaHHBIX
corjiacusi Ha 00pabOTKy €ro NepcoOHABHBIX IaHHBIX, €CIIM MHOE HE MPEAyCMOTPEHO
JIOrOBOPOM, CTOPOHOI KOTOPOT0, BBITOJONPHOOPETATENEM I IOPYUUTENIEM IO KOTOPOMY
ABJIsIETCA CyOBEKT NIEPCOHATBHBIX JAHHBIX, UM UHBIM COIVIAIIEHueM Mexay JleTckum cagom
U CyOBEKTOM NEepCOHAIbHBIX JaHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOAUMBIC M IOCTATOYHBIC /1711 00€CTICUCHUS BBITOTHEHUS
00513aHHOCTEM, MPETyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMH B COOTBETCTBHH C HUM
HOpMaTI/IBHI)IMI/I HpaBOBI)IMI/I aKTaMU.

1.6. detckwuii can Bopase:

1.6.1. CamocTOSTENBHO OMPEACIATh COCTAB U MEPEYCHb MEP, HEOOXOAMMBIX U JOCTATOYHBIX
Ui obecriedeHHsl BHITOMTHEHUS! 0053aHHOCTEH, TPElyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMHU B
COOTBCTCTBUU C HUM HOpMaTI/IBHBIMI/I HpaBOBBIMI/I aKTaMH, €CJIN UHOC HEC HpeI[}/CMOTpeHO
3aKOHO/IaTEIbCTBOM O ITEPCOHAIBHBIX JIAHHBIX.

1.6.2. Micionb30BaTh NepcoHaNbHBIC JaHHBIE CYOBEKTOB MEPCOHABHBIX JTAHHBIX 0€3 HX
COTJIaCHsI B CITy4JasiX, MPEIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.3. [IpenocTaBisaTh MepCOHABHBIC JaHHBIE CYObEKTOB IMEPCOHATBHBIX TAHHBIX TPETHUM
JIMLAaM B CIIy4dasix, IPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. ITopyunts 00pabOTKY MEePCOHATBHBIX JAHHBIX JPYrOMY JIHILY C COTJIacus CyObeKTa
MEPCOHANBHBIX JIaHHBIX, €CIIM MHOE HE TIPEYCMOTPEHO (eliepaTbHbIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaEMOr0 C THM JIUIIOM JoroBopa. JIno, ocymecTisoniee 00padoTKy
MEPCOHANBHBIX JIAHHBIX T10 MOopyueHHto JleTckoro cana, 06s3aH0 coOII0AaTh MPUHITUITBI U
npaBuia 00pabOTKK MEPCOHANBHBIX JaHHBIX, IPEyCMOTPEHHBIE 3aKOHOM, COOJTIOIATh
KOH(UICHITNATBHOCTD MIEPCOHANBHBIX JAHHBIX, TIPUHUMATh HEOOXOIUMBIE MEPH,
HarpaBJeHHbIC Ha 00eCIieueHHE BBIMOIHEHUS 00I3aHHOCTE!, TPETYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, POANUTETH BOCIIUTAHHUKOB, HHbIE CYOBEKTHI IEPCOHATBHBIX JaHHBIX (1aee
— CYOBEKTBI IEPCOHANBHBIX JTaHHBIX) 00S3aHbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOJATENILCTBOM, MPEAOCTABIATH JleTckomy cany
JIOCTOBEPHBIE MEPCOHAIBHBIE IaHHBIE.

1.7.2. Ilpn u3MEeHEHUH NIEPCOHANTBHBIX JaHHBIX, 0OHAPY)KEHHUH OITUOOK MJIM HETOYHOCTEH B
HUX HE3aMeUTUTETHLHO coo0marh 00 3ToM JleTckoMy cany.

1.8. CyOBeKThI IepCOHANILHBIX JaHHBIX BIIPaBE:



1.8.1. ITony4ars MHPOPMALIUIO, KacAIONIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX TaHHBIX,
KpOME cTy4daeB, KOTJia TaKoi JTOCTYIT OrpaHudeH (enepaabHbIMHI 3aKOHAMH.

1.8.2. TpeboBatb ot JleTckoro caja yTO4YHUTh EPCOHANbHBIE JaHHbIE, OJOKHPOBATh X HIIU
YHHUYTOXHTD, €CIIH IEPCOHATIbHBIC TaHHBIE SIBJISIOTCS. HETIOJIHBIMH, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJTYYEHHBIMH WIIN HE SBISIOTCSI HEOOXOIMMBIMH JUTS 3asIBICHHOM
e oopaboTKH.

1.8.3. JlonoHUTH TIEpCOHATBHBIC IAHHBIE OIICHOYHOTO XapaKTepa 3asBICHUEM,
BBIPXKAIOIINM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. OGxanoBath JelcTBHs WK Oe3nielicTBre JleTckoro cajia B yoJIHOMOYEHHOM OpTaHe
IO 3aIUTE MPaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX WU B CyJeOHOM MOpPSIAKE.

2. [IpaBoBbIe OCHOBaHMSI 00PA0OTKH MEPCOHAIBHBIX JaHHBIX

2.1. [IpaBOBBIMU OCHOBaHUSIMH 0OpaOOTKH NMEPCOHAIBHBIX TaHHBIX B JleTckoM camy
SBJISIOTCSA YCTaB U HOPMATHUBHBIE [IPABOBBIE aKThI, U1 UCIIOJIHEHHUS KOTOPBIX U B
COOTBETCTBHUH C KOTOPhIMU JIeTCKuU caJl oCcylIecTBIsAET 00pabOTKy MepCOHAIBHBIX TaHHBIX,
B TOM YHCIIE!

e TpynoBoi KOJEKC, MHbIE HOPMATHUBHBIE MPABOBBIE AKThI, COJIEPKAIINE HOPMBI
TPYJIOBOTO TIpaBa,;

e BIoJKEeTHERIN KOJEKC,

e HajsoroBslil KOAEKC;,

o ['paxxpaHckuil KOJEKC;

o CeMelHbIH KOIEKC,

o  ®epaepanbHblil 3akoH OT 29.12.2012 No 273-D3 «O6 obpa3zoBanum B Poccuiickoit
denepanu» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHbBIE ITPABOBBIC AKTHI;

e COUHMAIIBHOE, IEHCUMOHHOE U CTPAXOBOE 3aKOHOAATEIbCTBO Poccuiickoit
®denepanuy;

e 3aKOHOJATENLCTBO B chepe OE30MaCHOCTH, B TOM YUCIIC aHTUTEPPOPUCTHUECKOM
3aIUIIEHHOCTH.

2.2. [IpaBOBBIMU OCHOBAaHUSIMH 00paOOTKH MEPCOHANIBHBIX TaHHBIX B JIeTCKOM caay Takke
SIBJISIFOTCS IOTOBOPBI ¢ (PU3UUSCKIMU JIMIIAMH, 3asBJICHUS (COTIacusi, TOBEPEHHOCTH)
ponuteneil (3aKOHHBIX MPEICTABUTEINEH) BOCIUTAHHUKOB, COTIAcHs Ha 00paboTKy
MEPCOHANBHBIX TaHHBIX.

3. Hesn 00pabdoTKM NMePCOHATBHBIX JAHHBIX, MX KATErOPUH H NMepevyeHb, KaTeropuun
Cy0OBeKTOB, NepPCOHAJIbLHBIC IAaHHbIE KOTOPBIX 00padaTbIBaIOTCSl, CIOCO0OBI, CPOKH MX
00paboTKU U XpaHEeHMs, NOPSAJIOK YHHUUTOKEHHSI MEePCOHAJBHBIX JaHHBIX

1. leab o0paboTKK: opraHu3anmsi 00pa3oBaTeIbHOM JesITeJILHOCTH M0
o0pa3oBaTe/IbHBIM JI0IIKOJBHOT0 00PAa30BaHUSA, JONOJHUTEIbHbIM
001eo0pa3oBaTeJbHBIM POrPaMMaM

Kareropuu IIepcoHanbHbIE JaHHBIE CrennanbHble TaHHbIE
JAHHBIX




[Iepeuenb
JAHHBIX

e (hamuiHs, UMsI, OTYECTBO; CaefieHHsI O COCTOSTHHH

e TION; 3/I0POBbSI

e TPaXIAHCTBO;

e JaTa U MECTO POXKICHHUS;

e wu3o00paxkenue (hororpadus, BUICO);

e [IaCIOPTHBIC JAHHBIC;

e QJIpeC PErucTpaIrH MO MECTY
JKHUTEIIbCTBA,

e ajapec (HaKTUIECKOTO MPOKUBAHMUS,

e KOHTAaKTHbIC JaHHbIC;

e HHAWBUAYaTbHBIA HOMEP
HAJIOT OTLJIATE IbIIUKA,;

e CTPaxOBOW HOMEP MHIMBHIYATLHOTO
aurnesoro cuera (CHUJIC);

e CBeJIeHUs, 00Opa3yroIuecs B
npolecce peanr3anun
00pa3oBaTeIbHOMN MPOTrPaMMBI;

e HHBIC IEPCOHAIBHBIC TAHHBIC,
npeocTaBiisieMble QU3NICCKIMU
JMIAMH, HEOOX OTUMBIE ISt
3aKJTFOUYCHUS M UCIIOJTHCHUS
JIOTOBOPOB, UCIIOJTHEHUST HOPM
3aKOHOJIATENIbCTBA B chepe
o0pa3oBaHUs

Kareropun
CyOBEKTOB

OOyuaroniuecs, X POJUTENHU (3aKOHHBIC TPEJICTABUTEIIH)

Crioco0Owr
00paboTKH

ABTOMaTH3MpOBaHHAsT 00pabOTKa M 0€3 CPEACTB aBTOMATH3AIMH, B TOM
qHcle:

e TIOJyYEHHE MEPCOHATBHBIX JAHHBIX B YCTHOH M MUCBMEHHOU (hopme
HEMOCPEICTBEHHO OT CyObhEKTOB MEPCOHATBHBIX JaHHBIX (X
HpeCTaBUTeNeH);

e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B KYPHAIIbI, pEECTPHI U
MH(OpMaIMOHHbBIE CUCTEMBI U JOKYMEHTHI [leTckoro cana.

Cpoxku
00paboTKH

B Teuenue cpoka peanuzanuu o0pazoBaTeIbHON MPOrpaMMBl

Cpoku
XpaHeHus

B teuenue cpoka, ycTaHOBIECHHOI'O HOMEHKJIATYpOM /i€ B 3aBUCUMOCTHU OT
TUTIA TIOKYMEHTa, B KOTOPOM CO/IePKaTCs EPCOHANbHbBIE TaHHbIE

[Topsinok
YHUUTOKEHUS

B coorBeTcTBHE C HOpH}IKOM YHUUTOXCHUA U 00e3TMYNBaHU
IICPCOHAJIbHBIX JaHHBIX IIGTCKOFO caZa B 3aBUCHMMOCTH OT THIIA HOCUTCIIA
ICPCOHAJIbHBIX JaHHBIX

2. lleab 00paboTKM: BbINOJIHeHUs! (PYHKIHI M OJHOMOYHIA paéoToaaTe sl B TPY/I0BBIX
OTHOLIECHHSAX, B TOM 4HcJ/ie 00sI3aHHOCTell 110 0OXpaHe Tpyaa




Kareropun [lepconanbHbIe TaHHBIE Crneuuanbable | buomerpuueckue
JAHHBIX HepCOHaJIBHbIe HepCOHaJIBHBIe
JTAHHBIC JAHHBIC
[Tepeuenb (dbamuusi, ©UMs1, OTYECTBO;, CseneHus o N3o0paxenne Ha
JTAHHBIX 11011, COCTOSHUHU (1)OT0 "
TPaKIAHCTBO;, 3JI0pOBbS BUJIE03AIINCH,
aaTta 1 MECTO pO)K,IIeHI/IH; HOHy‘ICHHBIX C
n3obpaxkenue (pororpadus); Kamep
MacIOpTHHIC JTAHHBIC, HaOJIIOICHUS

aJipec perucTpaiuu 1mo
MECTY )KHTEIbCTBA,

azpec paKkTUIECKOro
MPOKUBAHUS,

KOHTAKTHBIC JaHHbIC,
WHIUBUIYalIbHBIA HOMED
HAJIOT OILTATENbINNKA;
CTPaxoBOM HOMEP
WHIUBUAYAIBHOTO JINLIEBOTO
cuera (CHUJIC);

cBeneHus 00 oOpa3oBaHuH,
KBATH(UKAIIIH,
npodeccuoHanbHON
MOJITOTOBKE U TIOBBINICHUH
KBATH(UKAIIIH,

ceMeiHOe TIOJI0KEHUE,
HaJIn4ue JIeTeH,
POJICTBEHHBIC CBSI3H;
CBEICHUS O TPYIOBOM
JESTeNLHOCTH, B TOM YHUCIIC
HaJINYKE MOOIIPEHUH,
HarpakaeHui u (W)
JTUCITUTUIMHAPHBIX
B3BICKaHHH,

JAHHBIE O PETUCTPALIUU
Opaxa,

CBEJICHHSI O BOMHCKOM yUeTe,
CBeZICHUS 00 MHBAUIHOCTH;
CBe/IeHUs 00 yepKaHUH
ATMMEHTOB,

CBEZCHHUS O J1I0XOJIE C
MPEBIIYIIEro MecTa
paboTHI;

WHBIC ITePCOHATBHBIE
JAaHHbBIE, PEAOCTaBIsIEMbIe
pabOTHUKAMU B
COOTBETCTBHH C
TpeOOBaHUSIMU TPYAOBOTO
3aKOHO/IaTEIbCTBA




Kareropuu PabGoTHuKY, KaHIUIATH HA paboTy (COMCKATEIH)
CyOBEKTOB
Crioco0sl ABTOMaTH3UpOBaHHAs 00pabOTKa 1 0€3 CpeACTB aBTOMATH3alUU, B TOM
00paboTKH quClIe:
e TIOJy4YeHHE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCBbMEHHON (hopme
HETOCPECTBEHHO OT CyObEKTOB MEPCOHAIBHBIX JTaHHBIX;
e BHECEHMs IEPCOHAIbHBIX JIAHHBIX B )KYPHAJIbl, PEECTPHI U
MH(OPMaLMOHHbIE CUCTEMBI U TOKYMEHTHI JleTckoro caaa
Cpoku B Tedenue cpoka neicTBUSA TPYyAOBOTO A0roBopa. Jlius KaHIuaaToB — B
00paboTku TEUEHHE CPOKa, HEOOXOAMMOTO JUISI PACCMOTPEHHS KaHIUAATY Pl U
3aKJIFOUEHUS TPYAOBOrO 1I0rOBOpa
Cpoku B TedeHue cpoka, ycTaHOBIEHHOI'O HOMEHKJIATYpOH /1€ B 3aBUCUMOCTHU OT
XpaHeHus TUIA JIOKyMEHTa, B KOTOPOM COJIEp>KaTCsl EPCOHAIbHBIE TaHHBIE, B TOM
qucJie B cOcTaBe JUYHBIX jaen — 50 et
[Topsinok B cootrBercTBuu ¢ [lopsakoM yHUUTOXEHUS U 00€3TMUUBAHUS
YHUUYTOKEHUS | IEPCOHAIBHBIX AaHHBIX [IeTCKOro caja B 3aBUCUMOCTH OT TUIIA HOCUTEIIS

INCPCOHAJIbHBIX JaHHBIX

3. Heab 00paboTKu: peanu3anus rpaxkIaHCKoO-MPaBOBbIX I0T0BOPOB, CTOPOHOI,
BBITO/IONIPHOOpeTaTe1eM MU IoJIyYaTejieM KOTOPBIX siBJsieTcs: JleTckuii can

Kateropun [TepcoHasbHbIC TaHHbBIC
JaHHBIX
[Tepeuenb e (bamuiHs, UMs, OTYECTBO;
JaHHBIX e TIAaCIIOPTHBIC JTAHHBIC,
e ajpec peructpaiuu u (Win) GakTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHbIC JaHHBIC,
e HHJAWBUIYAJbHBI HOMEP HAJIOr OIJIATEIbIINKA;
e HOMEp PaCUETHOI'O CUETa;
e HOMep OAHKOBCKOW KapThl;
e HWHBIC ICPCOHATIBHBIC JaHHBIC, IPCIOCTABIISICMBIC (I)I/I?)I/I‘ICCKI/IMI/I
JIMIaMu, HGO6XOI[I/IMI)IC JUTIS1 3aKJIFOYCHUA U UCITOJIHCHUA
JIOTOBOPOB
Kateropuu KoHTpareHThl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHass 00paboTKa U O6€3 CPEICTB ABTOMATHU3AIUH, B TOM
00paboTKH qHCle:

e TIONYYEHHE MEPCOHATBHBIX IAHHBIX B YCTHOM U MUCbMEHHOU hopme
HEIMOCPEJICTBEHHO OT CyOBhEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECCHHS NEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(OpPMAIIMOHHbBIE CUCTEMBI M TOKYMEHTHI [leTckoro cana




Cpoxku

B Teuenune CpoOKa, HeO6XOI[I/IMOl"O AJI1 UCITOJIHCHU A 3aKIIFOYCHHOI'O JOIroBOpa

00paboTKH

Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOU JIeT B 3aBUCHMOCTH OT
XPaHCHUA THIIa JOKYMCHTA, B KOTOPOM COACPKATCA IICPCOHAIBHLIC JaHHBIC

[Mopsimok B cootBercTBuu ¢ [TopsakoM YHUUTOKEHUS U 00€3THYNBAHMSI
YHUYTOXKCHUSA | HCPCOHAIIBHBIX JAHHBIX I[CTCKOI‘O caJla B 3aBUCUMOCTH OT THUIIA HOCUTECIIA

NMEPCOHATIBHBIX TaHHBIX

4. Ilean 0O6pad

OTKHU: o0ecneueHne 0€30MacCHOCTH

Kareropun [lepconanbHbIE TaHHBIE
TAHHBIX
[Tepeuenn e (amuus, uMs, OTYECTBO;
TAHHBIX e TIACTIOPTHHIC TaHHBIC;
e ajpec peructpaiuu u (Min) GakTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHBIC IaHHBIC
Kareropun [Tocerutenu JleTckoro canga
CyOBEKTOB
Crioco0sl ABTOMaTH3UpoBaHHas 00paboTKa U 0e3 CPeICTB aBTOMATHU3AIINH, B TOM
00paboTKH quclie:
e TIONYYCHHE MEPCOHATBHBIX IAHHBIX B YCTHOW U MUCbMEHHOU (hopme
HEIMOCPEJICTBEHHO OT CyOHhEKTOB IMEPCOHATBHBIX JTAHHBIX;
e BHECCHHS IMEPCOHATBHBIX JIAHHBIX B )KYPHAJIBI, PEECTPBI U
nH(OpPMaIMOHHbBIE CUCTEMBI M TOKYMEHTHI [leTckoro cana
Cpoku B Tedenue neproa HaXOXKACHUS MOCETUTENS Ha TeppuTopun [leTckoro canga
00paboTKH
Cpoku B Tedenue cpoka, ycTaHOBICHHOI'O HOMEHKIIATYpPOM /1€ B 3aBUCUMOCTHU OT
XpaHeHUs THUTIA JIOKYMEHTA, B KOTOPOM COJIEPIKATCs IEPCOHAITBHBIE TAHHBIC, B TOM
yucne MuHUMYM 30 THEH B OTHOIICHHUH 3alUCeH KaMep BUICOHAOIIOCHHUS
[Topsinok B coorBercTBum ¢ [1opsakoM yHUUTOKEHUS U 00€3THINBAHHS
YHUUTOXKEHUS | IEPCOHANIbHBIX JaHHBIX J[eTCKOro casia B 3aBUCHUMOCTH OT TUIIA HOCUTENS

ICPCOHAJIbHBIX JaHHBIX

4. YcaoBusi 00padOTKHU MEPCOHAIBHBIX TAHHBIX

4.1. leTckuii caji OCYIIECTBISET COOp, 3aIMCh, CHCTEMAaTH3aIl|I0, HAKOIIJICHHE, XpaHEHNe,
yrouHeHue (OOHOBJICHUE, M3MECHEHUE), U3BJICUCHHE, HCIIOb30BAHKE, TIEpeIady
(pactipocTpaHeHue, MpeOCTaBICHHE, OCTYIT), 00C3TMYHBaHKEe, OJJOKUPOBAHKE, yIAICHHE U
YHHYTOXKEHHE TIEPCOHATBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOJIATEIILCTBOM O
MePCOHANIBHBIX JaHHBIX U JJOKAJILHBIMH HOPMAaTUBHBIMU akTamu JleTckoro casa.




4.2. Bce nepcoHanbHble AaHHbIe JIeTCKUH caJl moirydaeT OT CyObeKTa MepCoOHaIbHBIX
JAHHBIX, a B CJIy4asx, Korja CyObeKT epCOHANbHbBIX TaHHBIX HECOBEPIIEHHOIETHUH, — OT
ero poauTesel (3aKOHHBIX MPEACTABUTENICH).

4.3. Tlonydyenne 00pabOTKY MEPCOHATBHBIX JAHHBIX, PA3PEUICHHBIX CYOBEKTOM
MEePCOHANIBHBIX JaHHBIX JUJIsl pacpocTpaHenus, JIeTCKuil caj ocylecTBIsSET ¢ COOMI0ICHIEM
3aMpeToB U YCIOBUM, IPEIYCMOTPEHHBIX 3aKOHOM.

4.4, [lerckuii cag oOpabaTpIBaeT MepcoOHAIbHBIC TaHHBIE!

o 0€3 HCIIONb30BaHMs CPEJICTB ABTOMATU3ALUH;
e C HUCIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMK B IPOrpaMMax U MH(POPMaLMOHHbBIX
cucremax: «1C: 3apmnara u kaape», «1C: bubnuorekay.

XpaHeHHe MepcoOHAbHBIX JaHHbBIX

4.5.1. Jlerckuii cam XpaHHUT MEPCOHANTBHBIC TaHHBIC B TEYCHHE CPOKA, HEOOXOAMMOTO JIJIst
JTOCTIKEHUSI TIeJIel UX 00paboTKH, a TOKYMEHTHI, COJIEpIKalliue epcoHaIbHbIE JaHHbIC, — B
TEYEHHUE CPOKA XpaHEHUsI JOKYMEHTOB, MPEYCMOTPEHHOIO HOMEHKIIATYpOH Jell, C YYETOM
ApXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepcoHanbHble 1aHHbIE, 3a(UKCUPOBAaHHBIE HA OyMaXKHBIX HOCUTENAX, XPaHITCS B
3anmupaemMbIX mKagax 00 B 3aUPaEMbIX TOMELICHHSIX, IOCTYI K KOTOPBIM OrpaHUYeH.

4.5.3. IlepconansHbie TaHHBIE, 00pabaTHIBAEMbIE C UCTIOIB30BAHUEM CPEJICTB
ABTOMATHU3AIINH, XPAHSATCS B TAKOM IOPSJIKE U HA YCIOBUSAX, YTOOBI UCKITIOUYUTH
HENPaBOMEPHBIN WIIA CITYYalHBIN JOCTYI K HUM, YHUITOXKCHHE, U3MEHEHUE, OJIOKMPOBaHUE,
KOIIUPOBAHHUE, MPEAOCTaBICHHUE, PACIIPOCTPAHCHHE ITEPCOHANBHBIX JAHHBIX, @ TAKIKE HHBIC
HEMPaBOMEPHBIE JICHCTBUS B OTHOIICHUH ITEPCOHATBHBIX TAHHBIX.

4.6. Jluia, OTBETCTBEHHBIC 32 00paOOTKY MEPCOHATBHBIX JaHHBIX B JleTcKoM cany,
MPEKPAIIAIOT UX 00pabaThIBaTh B CIEAYIONIUX CIydasX:

e JIOCTUTHYTBHI LieI1 00paOOTKU NEPCOHANbHBIX JAHHBIX;
e HCTEK CPOK JEHCTBHUS corjacusi Ha 00pabOTKy epCOHAIBHBIX JAHHBIX;
e OTO3BaHO corjacue Ha 00paboTKy MEPCOHATBHBIX JaHHBIX;
e 00pa0oTKa MepCOHATIbHBIX JAHHBIX HETIPAaBOMEPHA.
4.7. Ilepenaua nepCOHAIBHBIX JTAHHBIX:

4.7.1. lerckumii cag obecrieynBaeT KOHPHUICHIINATHFHOCTh IEPCOHALHBIX JAHHBIX.

4.7.2. llerckuii caj nepeaaeT NepCcoHaAbHbIE TaHHBIE TPETHUM JIMIAM B CIEAYIOLINX
ClTydasx:

. CY6’LGKT IEPCOHAJIIBHBIX JTAaHHBIX OaJl COrJIaCHUe Ha IIepeaavyy CBOMX JaHHBIX,
e IICPCHAAaTh JaHHBIC HeO6XO,Z[I/IMO B COOTBCTCTBHU C Tpe60BaHI/I5{MI/I 3aKOHOOATCIbCTBA

B paMKax yCTaHOBJICHHOM IPOLIETYPBHI.

4.7.3. JleTckuii caz He OCYIIECTBIISIET TPAHCTPAHUYHYIO Tepeiady MepCOHAIBHBIX JaHHBIX.



5. AKTyaJII/I3aHI/Iﬂ, HUCIpPaBJCHUE, YIAJICHUE U YHUUTOKCHHE NEPCOHAIBHBIX TAHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ’l)eKTOB MEPCOHAJIBHBIX TaHHBIX

5.1. B cnyuae npegocTaBieHus] CyObEKTOM MEPCOHATBHBIX TAHHBIX, €T0 3aKOHHBIM
MpeACTaBUTENEM (PAKTOB O HEMOJHBIX, YCTAPEBIIHNX, HEIOCTOBEPHBIX MJIM HE3aKOHHO
MOJTyYEHHBIX NEPCOHANBHBIX JaHHBIX JeTCKuil can akTyalu3upyer, UCIpaBiseT, OJ0KUpYeT,
ylaisieT Uau YHUYTOXKAET UX M YBEAOMIISIET O CBOUX JEUCTBUIX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. ITpu goctrxenuu 1eneit 06paboOTKH MepCOHANbHBIX JaHHBIX, a TAK)XKE B CIIydae OT3bIBa
CyOBEKTOM MEPCOHANBHBIX JAHHBIX COTJIacusi Ha 00pabOTKy MEePCOHAIBHBIX TAaHHBIX
IIEPCOHAJIBHBIC TaHHBIE MTOJIEKAT YHUUTOKEHUIO, €CIIM HHOE HE IIPElyCMOTPEHO J10TOBOPOM,
CTOPOHOM, MoJy4aresieM (BBIrOAONPUOOpETaTeIeM) 10 KOTOPOMY SIBIISIETCS CYOBEKT
MIEPCOHAJIbHBIX JaHHbIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCHTEINEH), COAEpIKaIUX MePCOHANbHBIC TaHHbIE,
MIPOU3BOJNTCS B COOTBETCTBHH ¢ [1OpSIKOM YHUUITOXKCHUS M 00C3TMIMBAHUS TIEPCOHATBHBIX
naHHbIX [leTckoro cajga B 3aBUCMMOCTH OT THIIa HOCUTENS MEPCOHATBHBIX TaHHBIX, B TOM
quclie TyTeM U3MeNbUeHUs HIpeepe, CTUpaHUs Wi (OpMaTHPOBAHUS IIEKTPOHHOTO
HOCHTEJIS.

5.7. Tlo 3ampocy cyObeKTa MepCoOHAIbHbIX TaHHBIX UM €r0 3aKOHHOTO MPEJICTABUTEIS
Jlerckwmii can coobmaer emy nHpopMaIuo 06 00paboTke NepCOHABHBIX JaHHBIX CYOhEKTa B
CPOKH U B ITIOPAAKE, YCTAHOBJIICHHOM 3aKOHOM.
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